Directions for Goeogle Forms
View Responses

Two options to view the Responses from a Google Form:
A. Summary of Responses
B. Spreadsheet of Responses

A. Summary of Responses
1. Inthe main menu bar under Responses, notice the number of responses posted.
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2. Select Summary of Responses to view a graphic representation of the data:
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B. Spreadsheet View of Responses:
1. Select View Responses
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2. To share the Spreadsheet of Responses, select Share.
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3. Under Sharing Settings and the title Who has access, click the Change button next to the word Private.

Sharing settings

Link to share {only accessible by collaborators)

Share link via: T m n D
L] -

Who has access

a Private - Only the people listed below can Change <
access
@ Julie Garber (you) garber.julie@gmail.com Is owner

4. On the Share Settings box, under Visibility Options select Anyone with the link.

Sharing settings

Visibility options:
© Public on the web

Anyone on the Internet can find and access. No sign-in required.

Anyone with the link
Anyone whao has the link can access. No sign-in required

a Private
Only people explicitly granted permission can access. Sign-in required

.
e

Access: Anyone (no sign-in required) | Can view

Mote: ltems with any visibility option can still be published to the web. Learn more

m Cancel Learn more about visibility

Created by Julie Garber 2014 Page 2 District and School Transformation // NCDPI



5. Inthe same Share Settings box, under Access: Anyone (no sign in required) select Can Edit and then the Save

button.

Sharing seftings

Visibility options:
\A) Public on the web

Anyone on the Internet can find and access. No sign-in required

* 2 Anyone with the link
== Anyone who has the link can acd
Can edit
g Private Can comment
Only people explicitly granted per ired

" Can view

Access: Anyone (no sign-in required) [can view ~

MNote: Items with any visibility option can still be published to the web. Learn mare

m Cancel Learn more about visibility

6. After you click the Save button, you'll return to Share Settings page
to Share

Sharing seftings

Link to share (allows editing)

Share link via: ([W/3 :‘? n D
) -

Who has access

= Anyone who has the link can edit Change
@ Julie Garber (you) garber.julie@gmail.com Is owner
Invite people:

Editors will bs allowed to add psople and change the permissions. [Change]

. Copy the link to share under the title Link

7. Post the link for your students on your class website, Edmodo, or a wiki page.
8. Want to shorten the URL? Paste the long URL into www.goo.gl or www.bit.ly
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http://www.goo.gl/
http://www.bit.ly/

